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	Payroll Rates QA Check Sheet



(Completed by the Consultant and included with every proposal package submitted.)



	|_|
	Each employee classification is defined.

	

	|_|
	All employees’ names or employee identifiers and hourly rates within the office performing the work, are listed by classification.

	

	|_|
	Employees serving as the Project Manager and Principal for this project have been identified on the above.

	

	|_|
	Hourly rates do not exceed $60/hour, except for Principals and Project Managers who do not exceed $70/hour.

	

	|_|
	Personnel with reduced benefits are indicated by asterisks with a corresponding note indicating which benefits are not received.

	

	|_|
	Pay raise date and occurrence (annual or anniversary) is shown.

	

	|_|
	Any change in overhead or personnel between the time of submitting the proposal package and receiving a contract for signature will be sent to the Bureau of Design and Environment.

	

	Checked by:
	
	
	

	
	Signature of Consultant Project Manager
	
	Date
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